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2023-2024 
Work Study Position Description 

• 
3028 Lindbergh Ave. Bellingham, WA 98225 • (360)752-8351 • fax (360)752-7151 • FinAid@BTC.edu  

Department:    
Position Title: _______________________ 
Bellingham Technical College  
Address: 3028 Lindbergh Ave. Bellingham, 98229 

Site Supervisor Phone: (360)    -  
Supervisor Phone: (360)     -    
Site Supervisor/Lead: _________________________ 
Site Supervisor Signature: _____________________ 
Supervisor: _________________________________ 
Supervisor Signature: _________________________     

Schedule Guidelines:  
Work Study students may not exceed the award.  
Most awards accommodate 10 hours per week dependent upon 
the student’s Federal Budget.  

10 minute break per 3+ hr shift.  
After 5hrs, ½-hour lunch required. 

I. EDUCATIONAL BENEFITS TO BE DERIVED BY STUDENTS IN THIS JOB:

II. SUMMARY OF JOB:
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III. MINIMUM QUALIFICATIONS:

IV. AVAILABILITY REQUIREMENTS OR EXPECTATIONS:

V. TYPICAL EQUIPMENT USED:

VI. PHYSICAL REQUIREMENTS:

Sitting: Walking: Bend at waist: Crawling: 

Standing: Climbing Ladders 
Stairs:  

Kneeling/squatting: Reach above shoulder: 

Pushing/pulling: Lifting (up to 50 lbs.): Carrying: Repetitive arm/hand 
movements:  

VII. ADDITIONAL NOTES/:

********************Financial Aid Office Use Only******************** 

Job Title: ______________________________  Department: ____________________  Rate of Pay: $__________/hour 

Job Class Code: WS__________  Work Study Administrator: Joy Hicks, JHicks@BTC.Edu, 360-752-8460 

Compensation & Work Schedule:

Effective _________________, the hourly pay rate is $_______. 
Additional benefits include some paid sick leave in accordance with Washington State law and Initiative I-1433.  
Sick leave is accrued at 1 hour for every 40 hours worked. Employee Assistance Program (EAP), a free counseling & 
referral program. Potential flexible schedule. No additional benefits.  
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	Supervisor: Robert Edwards
	Sitting: X
	Walking: X
	Bend at waist: X
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	Job Title: Instructional Tech
	Rate of Pay: 16.37
	Job Class Code WS: 4787
	Educational benefits to be derived: Organizational skills, planning skills, team worker skills, tools and equipment usage, identification skills of specific HVAC tools, parts and equipment; bookkeeping skills, inventory, parts, descriptions, name
	Summary of Job: Organize & clean up lab & materials, prepare lab projects under instructor supervision, printing, copies: organize & catalogue all material: organize & log in parts & equipment
	Minimum qualifications: Program Instructional Technician work study position is most typically 2nd year students of the required program or if the Instructor, himself, designates a student.  Current enrollment in HVAC-R program, preferred: plus have work eligibility before 8am or after 3pm on a regular basis.  Student must have a valid Refrigerant Handling License (608 EPA Type 2, or Universal Card).  Students not in the program may submit their resume and experience.
	Availabiltiy Requirements: To be determined between supervisor and student; available before 8am or after 3pm, as well as on weekends, on a  regular basis.  Minimum of six hours weekly.
	Typical Equipment Used: Hand tools, saws drills, vacuum pump, recovery machine
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	Department: HVAC
	Effective Date: 07.01.2023
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