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2026-2027  
Work Study  Position Description  

3028 Lindbergh Ave.  Bellingham, WA 98225 • (360)752-8351 • fax (360)752-7151  • FinAid@BTC.edu  

Department: _______________________________ 
Position Title: ______________________________ 
Bellingham Technical College  
Address: 3028 Lindbergh Ave. Bellingham, 98229  

Supervisor:  ________________________________ 
Supervisor Contact: _________________________ 

Site Supervisor: _____________________________ 
Site Supervisor  Contact: ______________________ 

Schedule Guidelines: 

• 

• 
• 
• 

• 
• 

Work Study employees may not exceed the wages 
and hours referenced in the referral. 
15-minute break per 3+ hr shift 
After consecutive 5hrs, ½-hour lunch required 
Hours must be submitted and approved by supervisor 
by payroll deadlines 
Employment subject to continued eligibility 
See referral for additional details 

I. EDUCATIONAL BENEFITS TO BE DERIVED BY STUDENTS IN THIS JOB: 

II. SUMMARY OF JOB: 
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 ____________________

III. MINIMUM QUALIFICATIONS: 

IV. AVAILABILITY  REQUIREMENTS OR EXPECTATIONS: 

V. TYPICAL EQUIPMENT USED: 

VI. PHYSICAL REQUIREMENTS: 

Sitting: Walking: Bend at waist:  Climbing Ladders  Stairs:

Standing: Crawling:  Kneeling/squatting:  Reach above shoulder:  

Pushing/pulling:  Lifting (up to 50 l bs.): Carrying:  Repetitive arm/hand  
movements:  

VII. ADDITIONAL NOTES: 

********************SFR Office Use Only******************** 

Job Title:  ______________________________ _________

__________

 Department: $ Rate  of Pay: /hour  

Job Class Code: WS  Work Study Administrator: Joy Hicks, JHicks@BTC.Edu, 360-752-8460  

Compensation & Work S chedule:   
Effective _____________________  _______.   the hourly pay rate is
Additional benefits include  some paid sick leave in accordance with Washington State law and Initiative I-1433.  
Sick  leave is accrued at 1 hour for every 40 hours worked. Employee Assistance Program  (EAP),  a free counseling  &  referral  
program. Potential flexible  schedule. No additional benefits.  
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	Position Title: Work Study
	Supervisor: Ali Ostadfar
	Supervisor Contact: aostadfar@btc.edu
	Site Supervisor: Ali Ostadfar
	Site Supervisor Contact: aostadfar@btc.edu
	Sitting: X
	Walking: X
	Bend at waist: X
	Climbing Ladders Stairs: X
	Standing: X
	Crawling: X
	Kneelingsquatting: X
	Reach above shoulder: X
	Pushingpulling: X
	Lifting up to 50 lbs: X
	Carrying: X
	Repetitive armhand movements: X
	Job Title: Instructional Tech
	Rate of Pay: 20.09
	Job Class Code WS: 4787
	Effective: 07.01.2026
	Department: Industrial Maintenance and Mechatronics
	Additional Notes: This position provides an excellent opportunity to gain hands-on experience, develop practical technical skills, and learn about new and emerging technologies in the Industrial Maintenance and Mechatronics field. The position begins in the fall; however, the hiring process may begin earlier to ensure a smooth and timely start at the beginning of the fall quarter.
	hourly pay rate: $20.09
	Typical Equipment Used: Broom, mop, trash cans, computer, label printer, 3D printer, common hand tools (hammer, pliers, wrench, screw drivers), Digital Multimeter (DMM), related technical tools after training, PPE and safety tools.
	Availability Requirements or Expectations: Four days a week (Monday thru Thursday). 3 hours a day (we can increase it, regarding BTC work study time limit). 
 
This position does not work during periods of non-attendance (winter/spring breaks).
	Minimum Qualifications: The successful candidate should demonstrate reliability, responsibility, and the ability to work effectively in a laboratory and shop environment. Minimum qualifications include:
 
- Ability to understand and follow instructions accurately.
- Ability to complete assigned tasks independently with minimal supervision and according to established expectations.
- Demonstrated reliability, including arriving on time and prepared to perform assigned duties.
- Ability to communicate effectively and professionally with supervisors and instructors regarding assigned tasks and responsibilities.
- Ability to accurately document work hours on a daily basis and submit timesheets by established deadlines.
- Basic knowledge of safe work practices and a willingness to follow laboratory and shop safety procedures.
- Preference will be given to students who have completed at least one year of the Industrial Maintenance/Mechatronics program and are entering their second year.
- Alternatively, candidates with a minimum of one year of relevant industry or field experience will be considered.
	Summary of Job: As a Work-Study Student in the Industrial Maintenance and Mechatronics Department, you will support instructors in the preparation, organization, and delivery of laboratory activities while assisting with the maintenance and upkeep of laboratory and shop facilities.
 
Responsibilities may involve working with a variety of industrial and mechatronics technologies, including robotics, mechanical systems, electrical and electronic systems, automation and PLC equipment, 3D printing, laser cutting, pneumatic and hydraulic systems, precision measurement equipment, and other related technologies.
 
Additional responsibilities include organizing tools and equipment, preparing materials for laboratory activities, assisting with routine equipment maintenance, and maintaining a clean, organized, and safe learning environment for students.
	Educational Benefits to be dereived by students in this job: Job management. Following directions. Performing work to defined standards. Gain experience with inventory management systems,Computer Maintenance Management System (CMMS) such as Limble or similar software. Print lab parts on a 3D printer. Operate a laser cutter. Organize lab materials. Communication with staff and students to find tools, devices and parts at lab. Knowing and understanding new technologies and knowledge in Industrial Maintenance and Mechatronics fields.    


