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2025-2026 
Work Study Position Description 

• 
3028 Lindbergh Ave. Bellingham, WA 98225 • (360)752-8351 • fax (360)752-7151 • FinAid@BTC.edu 

 
 
 
 
 

Department: _______________________________ 
Position Title: ______________________________ 
Bellingham Technical College  
Address: 3028 Lindbergh Ave. Bellingham, 98229 

Supervisor: ________________________________ 
Supervisor Contact: _________________________
   
Site Supervisor: _____________________________ 
Site Supervisor Contact: ______________________ 

Schedule Guidelines:  
 
• Work Study employees may not exceed the wages 

and hours referenced in the referral. 
• 15-minute break per 3+ hr shift  
• After consecutive 5hrs, ½-hour lunch required  
• Hours must be submitted and approved by supervisor 

by payroll deadlines 
• Employment subject to continued eligibility 
• See referral for additional details 

  
I. EDUCATIONAL BENEFITS TO BE DERIVED BY STUDENTS IN THIS JOB: 

 

 

 

 

 

II. SUMMARY OF JOB:  
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  III. MINIMUM QUALIFICATIONS:  

   

 

 

 

 

 IV.  AVAILABILITY REQUIREMENTS OR EXPECTATIONS: 

 

  

 

 

 

 

V. TYPICAL EQUIPMENT USED:  

 

  

 

VI. PHYSICAL REQUIREMENTS: 

Sitting:   Walking:   Bend at waist:   Climbing Ladders Stairs:  

Standing:   Crawling:  Kneeling/squatting:   Reach above shoulder:   

Pushing/pulling:   Lifting (up to 50 lbs.):   Carrying:   Repetitive arm/hand 
movements:  

 

 

VII.  ADDITIONAL NOTES: 

 

 

 

 

********************SFR Office Use Only******************** 

Job Title: ______________________________ Department: ____________________ Rate of Pay: $_________/hour 

Job Class Code: WS__________ Work Study Administrator: Joy Hicks, JHicks@BTC.Edu, 360-752-8460 

 
Compensation & Work Schedule:  
Effective _____________________ the hourly pay rate is _______. 
Additional benefits include some paid sick leave in accordance with Washington State law and Initiative I-1433.  
Sick leave is accrued at 1 hour for every 40 hours worked. Employee Assistance Program (EAP), a free counseling & referral 
program. Potential flexible schedule. No additional benefits.  


	Position Title: Instructional Technician
	Supervisor: Peter Morgan
	Supervisor Contact: Pmorgan@btc.edu
	Site Supervisor: Peter Morgan
	Site Supervisor Contact: Pmorgan@btc.edu
	Sitting: X
	Walking: X
	Bend at waist: X
	Climbing Ladders Stairs: X
	Standing: X
	Crawling: X
	Kneelingsquatting: X
	Reach above shoulder: X
	Pushingpulling: X
	Lifting up to 50 lbs: X
	Carrying: X
	Repetitive armhand movements: X
	Job Title: Instructional Technician
	Rate of Pay: 20.09
	Job Class Code WS: 4787
	the hourly pay rate is: $20.09
	EDUCATIONAL BENEFITS TO BE DERIVED BY STUDENTS IN THIS JOB:: Become familiar with engineering technologies including, but not limited to, computer aided design, 3D printing, classroom demos, and class activities.  Prepare and take down labs equipment. The student will learn to troubleshoot various tools and equipment at the TDC.  Employ lean and Kaizen practices in a shop environment.






	Summary of Job: Work with the engineering faculty to assist in the classroom, the lab, and with other departmental related activities.  Help with Kaizen (5S) / shop improvement related tasks. May involve working with equipment and machinery. Help advise students in a lab based setting.
	MINIMUM QUALIFICATIONS: Enrolled in the composites or mechanical design programs preferred, or relatable experience

Good communication skills.

Be able to work indepedently.
	AVAILABILITY REQUIREMENTS OR EXPECTATIONS: Must be able to commit to minimum 6 hours per week.
	TYPICAL EQUIPMENT USED: Woodworking equipment including the table saw, chop saw, circular saw, jig saw etc. 

3D printers

Laser cutter

cleaning supplies
	ADDITIONAL NOTES: 
	Department: Composites Engineering Technology
	Effective date: 07.01.2025


