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BELLINGHAM TECHNICAL COLLEGE

2023-2024
Work Study Position Description

3028 Lindbergh Ave. Bellingham, WA 98225 « (360)752-8351  fax (360)752-7151 « FinAid@BTC.edu

Department: _ Automotive

Position Title: Teaching Aide

Bellingham Technical College

Address: 3028 Lindbergh Ave. Bellingham, 98229

Site Supervisor Phone: (360) /52 -8474
Supervisor Phone: (360) 752 - 8403
Site Supervisor/Lead: John Palmer

Site Supervisor Signature:
Supervisor: Dan Beeson

Supervisor Signature:

Schedule Guidelines:

Work Study students may not exceed the award.

Most awards accommodate 10 hours per week dependent upon
the student’s Federal Budget.

10 minute break per 3+ hr shift.
After 5hrs, Y.-hour lunch required.

l. EDUCATIONAL BENEFITS TO BE DERIVED BY STUDENTS IN THIS JOB:
Practice performing basic vehicle maintenance. Build confidence working with complicated tools

and machines with real-life applications.

Organizational skills, planning skills, team worker skills, tools and equipment usage, identification

skills of specific tools, parts and equipment.

1. SUMMARY OF JOB:

Pressure wash & wash exteriors, vacuum interiors and perform basic maintenance items on

program vehicles.

Re-locate and repair vehicles, lab equipment, tools & materials for instructional purposes along
with cleaning up, reassembling vehicles & re-organizing equipment/supplies after

demonstrations.

Refresh safety and organizational floor markings (painting and tape).

General shop cleaning and maintenance as instructed.

Self-starter and individually motivated

Able to work independently or with coworker, under supervision.



1. MINIMUM QUALIFICATIONS:

Preferred; current enrollment in Automotive Technology program or related industry, previous
experience working with basic hand tools for general vehicle maintenance purposes.

Completion of the required safety modules to be permitted to operate vehicle lifts and work in the
automotive program facility. MUST HAVE A VALID DRIVERS LICENSE

IV.  AVAILABILITY REQUIREMENTS OR EXPECTATIONS:

Mon-Thu, possibly some Fridays, flexible hours, afternoons preferred

V. TYPICAL EQUIPMENT USED:

Vehicle lifts, automotive shop tools, Shop Vac, pressure washer, general building mainteance
cleaning supplies and tools.

VI. PHYSICAL REQUIREMENTS:

Sitting: Walking: X | Bend at waist: X | Crawling: X
Standing: X Climbing Ladders X Kneeling/squatting: X Reach above shoulder: X
Stairs:
Pushing/pulling: Lifting (up to 50 Ibs.): Carrying: Repetitive arm/hand
X X X . X
movements:

VII. ADDITIONAL NOTES/:

None
********************Financial Ald Offlce Use Only********************
Job Title: Teaching Aide Department: Automotive Rate of Pay: $_16-37  /hour
Job Class Code: Ws 4419 Work Study Administrator: Joy Hicks, JHicks@BTC.Edu, 360-752-8460

Compensation & Work Schedule:

Effective 07.01.2023 , the hourly pay rate is $ 16.37

Additional benefits include some paid sick leave in accordance with Washington State law and Initiative 1-1433.
Sick leave is accrued at 1 hour for every 40 hours worked. Employee Assistance Program (EAP), a free counseling &
referral program. Potential flexible schedule. No additional benefits.
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